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Continue to Upgrade Your Excel Skills with PivotTables!Analyze, summarize, and present your
large spreadsheet data... FAST.Have you ever looked at your spreadsheets and wondered, 'How
can I possibly calculate all of this data?' •You know there's a better way to work.•You heard the
answer is PivotTables.Your co-worker talks about PivotTables, but doesn't have time to explain
them to you.Learn what they know, and more.I teach beginning to advanced Microsoft Excel
2013 to people who have basic Excel skillsand want to be able to use PivotTables for data
analysis.What To Expect Whether you are new to Microsoft Office Excel or have been using it for
many years, this guide will walk you through analyzing your data with ease.Learn about the new
features to take advantage of, like Recommended PivotTables and Timelines. Pick up tips on
favorites like Slicers and Report Filters. Examples & Exercises Screenshots and exercises will
help you practice and reinforce your skills and get you up to speed with Microsoft Office Excel
Pivot tables.Don’t have Microsoft Office Excel 2013?No Problem. Many exercises are applicable
to PivotTables in Excel 2010 as well.Are You Ready To Work Smarter, Not Harder?Click BUY
NOW and create PivotTables TODAY!Be Organized, Work Smarter, Save Time
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countries. PivotTables. What’s in it for me? Time saved.Brain cells not overworked.Your boss
thinking you’re brilliant.A raise in wages. Well, three out of four is not bad. So you’re staring at
your spreadsheet, it’s large, full of data and a bit overwhelming.You need to create a nice, neat
summary.You need it in minutes. You don’t need all the data, or maybe you do.You’re not a fan of
long formulas and can’t tell a DSUM from a SUMIFS.You heard PivotTables are cool and
fast.You know that once you learn PivotTables life will be much easier. PivotTables are
enormously powerful tools for analyzing the data in your spreadsheets.PivotTables, most
importantly, are nothing to fear. Once you understand the concepts of creating one, your source
data and know how you want that data to appear, PivotTables are a snap! Or rather, PivotTables
are a drag! Literally.You simply drag that information around the PivotTable’s layout. If you do not
like the layout you have chosen, just rearrange or “pivot” the data with a swipe of the mouse. The
PivotTable will also calculate your data without you ever having to write a single formula, though
you could. So if you want a fast and flexible way to summarize your data, PivotTables are the way
to go. Take a look at the data below. The spreadsheet has nearly 2200 records. If you are asked
to total Robert King’s sales you might say, ‘No problem.” If asked for Robert’s average sales to
Mexico during the first quarter, it might take two or three minutes (maybe more) to get the
answer. With a PivotTable it would take just seconds, less than thirty, to find that answer. Your
result would also be on its own worksheet so you don’t have to arrange and rearrange your
source data. The questions above are fairly easy to answer with or without the use of a



PivotTable. The true magic of a PivotTable is when you ask of it multiple questions and need
multiple answers all on the same worksheet. Back to Table of Contents. Create
PivotTables There are a couple of rules that need to be followed while creating PivotTables. Your
source data must be in a list or table.Your list or table must have headers.One column
(minimum) must have repeating data.You must have at least one column with numeric data, if
you want to summarize the numbers. Notice that the table above meets all criteria. If you would
like to follow along with the examples in this book, use Microsoft’s Northwind database.It stores
information about a fictitious specialty food company’s employees, clients, products and
orders.Northwind can be found online through Microsoft, and is free. The Northwind database is
also available in the new/sample templates area of the Microsoft Office Access application. It
can then be exported to Microsoft Office Excel. The table I will be using is the Shipping table in
the Northwind database. Exercise: Objective:Create a PivotTable that displays the total sales
for each salesperson. Creating a PivotTable Using Recommended PivotTables: 1. Using the
Shipping table, click anywhere inside of the list. 2. On the Insert tab, in the Tables group, click
the Recommended PivotTables button. Newly introduced in Microsoft Office 2013, the
Recommended PivotTables command analyzes the data in your worksheet and gives you
recommendations for PivotTable reports. This is a great feature for both new and experienced
creators of PivotTables. 3. Scroll through the recommended tables on the left, and double click
the table to create. If none of the recommended tables suit your needs, click the Blank
PivotTable button on the lower left of the dialogue box. Creating a PivotTable Using the
PivotTable command: 1. Using the Shipping table, click anywhere inside of the list. 2. On the
Insert tab, in the Tables group, click the PivotTable button.
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Charles, “Exellent. Explanations are easy to follow and adopt ... gives you the wings to fly!
Practice makes perfect. Soon it will be as easy as 1, 2, 3.”
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